ANNEX 1
IDENTIFICATION OF THE APPLICANT
(Each service provider , including subcontractor(s) or any member of a consortium or grouping, must complete
and sign this identification form)

Call for tender xx/xx/xxxx

Identity
Name of the tenderer
Legal status of the tenderer
Date of registration
Country of registration
Registration number
VAT number
Description of statutory social security cover
(at the level of the Member State of origin) and
non-statutory cover (supplementary
professional indemnity insurance)1
Address
Address of registered office of tenderer
Where appropriate, administrative address of
tenderer for the purposes of this invitation to
tender
Contact Person
Surname:
First name:
Title (e.g. Dr, Mr, Ms) :
Position (e.g. manager):
Telephone number:
Fax number:
E-mail address:

1

For natural persons

1

Legal Representatives
Names and function of legal representatives
and of other representatives of the tenderer
who are authorised to sign contracts with third
parties
Declaration by an authorised representative of the organisation2
I, the undersigned, certify that the information given in this tender is correct and that the tender is
valid.
Signature:

Surname:
First name:

 All tenderers must provide proof of registration, as prescribed in their country of establishment,
on one of the professional or trade registers or provide a declaration or certificate.
 If the tenderer is a natural person, he/she must provide a copy of the identity card/passport or
driving licence and proof that he/she is covered by a social security scheme as a self-employed
person.

2

This person must be included in the list of legal representatives; otherwise the signature on the tender will be invalidated.

2

ANNEX 2
Legal entity form
Complete the legal entity form, which should be accompanied by a number of supporting documents,
available on the Web site:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm

Please note that we can only accept either original documents or certified copies, which must be less than 6
months old.
In the case of a grouping, this form must only be provided by the person heading the project.

3

ANNEX 3
Declaration of honour on
exclusion criteria and absence of conflict of interest
(Complete or delete the parts in grey italics in parenthese)
[Choose options for parts in grey between square brackets]
The undersigned (insert name of the signatory of this form):
 in [his][her] own name (for a natural person)
or
 representing the following legal person: (only if the economic operator is a legal person)
full official name:
official legal form:
full official address:
VAT registration number:
 declares that [the above-mentioned legal person][he][she] is not in one of the following
situations:
a) is bankrupt or being wound up, is having its affairs administered by the courts, has entered into an
arrangement with creditors, has suspended business activities, is the subject of proceedings
concerning those matters, or is in any analogous situation arising from a similar procedure provided
for in national legislation or regulations;
b) has been convicted of an offence concerning professional conduct by a judgment of a competent
authority of a Member State which has the force of res judicata;
c) has been guilty of grave professional misconduct proven by any means which the contracting
authorities can justify including by decisions of the European Investment Bank and international
organisations;
d) is not in compliance with all its obligations relating to the payment of social security contributions
and the payment of taxes in accordance with the legal provisions of the country in which it is
established, with those of the country of the contracting authority and those of the country where the
contract is to be performed;
e) has been the subject of a judgement which has the force of res judicata for fraud, corruption,
involvement in a criminal organisation, money laundering or any other illegal activity, where such
activity is detrimental to the Union's financial interests;
f) is a subject of an administrative penalty for being guilty of misrepresentation in supplying the
information required by the contracting authority as a condition of participation in a procurement
procedure or failing to supply this information, or having been declared to be in serious breach of its
obligations under contracts covered by the Union's budget.
 (Only for legal persons other than Member States and local authorities, otherwise delete)
declares that the natural persons with power of representation, decision-making or control3 over
the above-mentioned legal entity are not in the situations referred to in b) and e) above;
 declares that [the above-mentioned legal person][he][she]:
3

This covers the company directors, members of the management or supervisory bodies, and cases where one
natural person holds a majority of shares.
4

g) has no conflict of interest in connection with the contract; a conflict of interest could arise in
particular as a result of economic interests, political or national affinity, family, emotional life or any
other shared interest;
h) will inform the contracting authority, without delay, of any situation considered a conflict of interest
or which could give rise to a conflict of interest;
i) has not granted and will not grant, has not sought and will not seek, has not attempted and will not
attempt to obtain, and has not accepted and will not accept any advantage, financial or in kind, to or
from any party whatsoever, where such advantage constitutes an illegal practice or involves
corruption, either directly or indirectly, inasmuch as it is an incentive or reward relating to award of
the contract;
j) provided accurate, sincere and complete information to the contracting authority within the context of
this procurement procedure ;
 acknowledges that [the above-mentioned legal person][he][she] may be subject to administrative
and financial penalties4 if any of the declarations or information provided prove to be false.
In case of award of contract, the following evidence shall be provided upon request and within the time
limit set by the contracting authority:
For situations described in (a), (b) and (e), production of a recent extract from the judicial record is required
or, failing that, a recent equivalent document issued by a judicial or administrative authority in the country of
origin or provenance showing that those requirements are satisfied. Where the tenderer is a legal person and
the national legislation of the country in which the tenderer is established does not allow the provision of
such documents for legal persons, the documents should be provided for natural persons, such as the
company directors or any person with powers of representation, decision making or control in relation to the
tenderer.
For the situation described in point (d) above, recent certificates or letters issued by the competent authorities
of the State concerned are required. These documents must provide evidence covering all taxes and social
security contributions for which the tenderer is liable, including for example, VAT, income tax (natural
persons only), company tax (legal persons only) and social security contributions.
For any of the situations (a), (b), (d) or (e), where any document described in two paragraphs above is not
issued in the country concerned, it may be replaced by a sworn or, failing that, a solemn statement made by
the interested party before a judicial or administrative authority, a notary or a qualified professional body in
his country of origin or provenance.
If the tenderer is a legal person, information on the natural persons with power of representation, decision
making or control over the legal person shall be provided only upon request by the contracting authority.

Full name

4

Date

Signature

As provided for in Article 109 of the Financial Regulation (EU, Euratom) 966/2012 and Article 145 of the Rules
of Application of the Financial Regulation
5

ANNEX 4

SIMPLIFIED BALANCE SHEET
Currency ….
Unit
….
Year
N-1

N

N-2

Assets
Fixed assets (a)
Current assets (b = c+d+e)
of which:
Stocks ( c)
Cash (d)
Other current assets( e)

0

0

0

Total assets (A = a+b)

0

0

0

Liabilities (B=f+g)

0

0

0

0

0

0

of which,
Short term liabilities (f)
Long term liabilities (g)

Net assets (Own Funds) (C= A-B)

Name of the tenderer
Legal representative' s name
Signature
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ANNEX 4

SIMPLIFIED PROFIT & LOSS ACCOUNT
Currency ….
Unit
….
Year
N-1

N

N-2

Operating income
Operating expenses

Gross operating profit/loss

0

0

0

0

0

0

0

0

0

0

0

0

depreciation
Net operating profit/loss
Financial income
Financial expenses
Profit/Loss on ordinary activity
19. Extraordinary income
Extraordinary expenses
20. Profit tax

21. Profit/Loss for the financial year

Name of the tenderer
Legal representative' s name
Signature
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